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OFFSITE NOTIFICATIONS , EAP-1.1

REV. NO.

52

51

50

49

Rev. No.

REVISION SUMMARY SHEET \_/

Updated reference to number of items listed on attachment 8 in
section 4.3.5.K.2. & 4.4.4.K.2

Revised attachment 7 to add FAA, FBI, and FEMA phone numbers. This
closes CR-JAF-2003-5944.

Revised WPO Corporate pager number on attachment 8 and deleted on
attachment 4.

ENN-EP-101 establishes a corporate support center, which changes
the recovery effort and enables us to remove the references to
Recovery Support Group Manager.

Deleted reference to auto dialer telephone in TSC in section
4.3.5.K.2.

Added to attachment 13 and section 4.2.1.A.2 - direction for AOP-28
Operation During Plant Fires.

Updated Attachment 1 and 13 due to meteorology and communications
checks to improve human performance on the NRC notification Fact
Sheet. This closes CR-JAF-2003-05078

Added step 4.3.5.B. and 4.4.4.B to perform an initial RECS line
test with the desktop aide at the RECS phone.

Updated information on attachment 2 to match the information on
attachments 1 and 13 for wind and ground speed and direction.

Updated telephone information from New York State Warning Point to ~
Verizon on who to contact with RECS problems in sections 4.3.5.B
and 4.4.4.B and attachment 11.

Added note to sections 4.3.5.B and 4.4.4.B. regarding releases
going below Tech Specs.

Added sections 4.3.5.D.1.a and 4.4.4.D.1.a.

Changed attachment 1 and 13 number 7 as when to implement
Protective Actions.

Changed Emergency Planning Manager to Emergency Preparedness
Manager throughout the entire procedure.

Added section 4.3.5.B and 4.4.4.B - regarding RECS telephone and
circuit numbers.

On attachment 1-3, and 13 changed the approval line to read
Emergency Director instead of Emergency Plant Manager.

On attachment 1 numbers 11, & 12 and attachment 2 number 16.E & F,
attachment 13 numbers 11 & 12 - added ground/elevated feet.

On attachments 4 and 7 updated the RSGM's new pager numbers.
On attachment 7 & 14 added NRC cell phone number.
Added Entergy Risk Assessment person on attachment 7.
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OFFSITE NOTIFICATIONS a EAP-1.1

1.

2.

Rev. No.
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OFFSITE NOTIFICATIONS EAP-1.1

1.0 PURPOSE S

The purpose of this procedure is to provide detailed
instructions for the prompt notification of offsite authorities,
offsite emergency response agencies and onsite personnel.

NOTE: Additional telephone numbers, which may be of use, are listed
in Attachment 7.

2.0 REFERENCES

2.1 Performance References

IAP-1, EMERGENCY PLAN IMPLEMENTATION CHECKLIST

IAP-2, CLASSIFICATION OF EMERGENCY CONDITIONS

.1

.2

.3 EAP-4, DOSE ASSESSMENT CALCULATIONS

.4 EAP-17, EMERGENCY ORGANIZATION STAFFING

NN NN
N e

.5 EAP-42, OBTAINING METEOROLOGICAL DATA

2.2 Developmental References

2.2.1 IAP-2, CLASSIFICATION OF EMERGENCY CONDITIONS 7
2.2.2 I&E Information Notice No. 85-78: "Event Notification®
2.2.3 EAP-42, OBTAINING METEOROLOGICAL DATA

3.0 INITIATING EVENTS

The Emergency Director has declared an emergency condition at
the JAFNPP in accordance with IAP-2, CLASSIFICATION OF EMERGENCY
CONDITIONS.
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OFFSITE NOTIFICATIONS = : EAP-1.1

4.0

NOTE:

PROCEDURE

Forms generated during an actual emergency are considered
"Quality Records" and must be maintained to be added to the
plant records system. (This includes Part 1, 2 and 3 forms
and the NRC Event Notification Worksheet detailed in this
procedure. Other forms or data will be determined to be plant
records by review by the Emergency Preparedness Manager.)
Therefore, all forms, calculations, etc. shall be directed to
the Emergency Preparedness Manager for review after an actual
event.

The Emergency Director or his designee shall implement this
procedure.

The Shift Manager/Emergency Director is the only individual
authorized to declare an emergency or recommend protective

actions to offsite agencies. A designated individual may,

however, relay this information.

Responsibilities

4

.1.1 Shift Manager

A. Assumes the role of Emergency Director, until
properly relieved.

B. Initiates the classification and reclassification of
emergency conditions based on available information
(IAP-2).

C. Designates a Control Room Communications Aide to
initiate and maintain communications with offsite
authorities until the TSC or EOF is staffed.

D. Designates an individual to make plant
announcements.

E. Normally designates a security officer (at ext.
3456) to contact Plant personnel in accordance with
EAP-17,- EMERGENCY ORGANIZATION STAFFING. Pagers
should be activated during normal working hours AND
off hours. Pagers should be activated at the NUE and
once again at the ALERT or higher classification.
CAN should be activated during off hours and at
other times as appropriate.

F. Approves emergency notification forms until relieved
of the Emergency Director’s role.
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OFFSITE NOTIFICATIONS EAP-1.1

4.1.2 Control Room Communications Aide (as assigned by Shift .
Manager)

A. As directed by SM, initiates and maintains
communications with offsite authorities until
responsibility is transferred to TSC or EOF.

B. Continues to maintain communications with TSC
following its activation.

4.1.3 Emergency Plant Manager

A. Relieves Shift Manager of overall responsibility for
plant emergencies.

B. Initiates or verifies classification and
reclassification of emergency conditions.

C. Initiates or continues communications with offsite
authorities through TSC Communications and Records
Coordinator, EOF Manager, or designee.

D. Directs security to reactivate pagers, and CAN if
necessary, if the emergency escalates from an NUE tc
an Alert or higher classification. This is to ~
ensure all facilities are activated.

E. Makes announcements as necessary.

F. Recommends protective actions to offsite agencies.
Prior to the issuance of protective action
recommendations from the EOF, the Emergency Plant
Manager should discuss these actions with state and
local liaisons.

G. Approves emergency notification forms.

H. When appropriate the Control Room Emergency Director
shall formally turn over the Emergency Director
function to a qualified Emergency Director who will
normally be located in the TSC. (This function may
be transferred directly to the EOF if the situation
warrants.) The turn over may be verbal, and will
include the status of the plant.
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OFFSITE NOTIFICATIONS" EAP-1.1

\~/ 4.1.4 TSC Communications and Records Coordinator and EOF
Manager

A. As directed by the Emergency Plant Manager,
initiates or maintains communications with offsite
agencies.

B. Acts as prime interface with Emergency Plant Manager
for information dissemination to and from offsite
authorities, WPO and other groups as reguired.

4.2 Control Room Procedure

NOTE: Transmittal of Part 1 form, Notification Fact Sheet
(Attachment 1), is required within 15 minutes of emergency
declaration, reclassification, initial PARs or PAR changes.
Updates are required approximately every 30 minutes unless an
agreement is reached with NYS and Oswego County that 30-minute
updates are not necessary. IF updates are suspended, THEN a
part 1 form transmittal will be made upon reclassification,
PAR changes, significant plant condition changes and/or event
termination.

N’ Transmittal of NRC Event Notification Worksheet (Attachment 6)
is required immediately after notification of New York State
and Oswego County and not later than one hour after the
declaration of an emergency or reclassification of an
emergency.

4.2.1 The Shift Manager/Emergency Director shall:

A. Designate one person to serve as Control Room
Communication Aide:

1. Assign an available operations individual

OR

2. During AOP-43 Control Room Evacuation or AOP-28
Operation During Plant Fires, assign the
Security Shift Supervisor (SSS) by calling SAS
at extension 3456 or the SSS at 6424 or 6422.

NOTE: At the discretion of the Shift Manager/Emergency
Director, pagers and/or CAN may not be activated
‘ ‘ if doing so could jeopardize the safety of ERO
N’ personnel responding to Emergency Response
Facilities.
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OFFSITE NOTIFICATIONS EAP-1.1

4.,2.1 cont’'d

B. Designate one person to contact plant Emergency
Response Organization personnel using EAP-17. This
will normally be the SAS Security Officer (ext.
3456). Provide the following information to the
designated individual using the Facility Activation
and Pager Code Matrices for guidance.

NOTE: IF Pagers and/or CAN are to be activated, AND
activation cannot be accomplished by the SAS
Security Officer, THEN Control Room Staff
should activate pagers and CAN as per EAP-17,
Attachment 4.

1. This is (1) An actual emergency, or (2) a drill,
or (3) a pager/oncall test.

2. Emergency classification and time declared

3. IF AOP-43 in process, THEN direct SAS Officer to
have Shift Security Supervisor make plant
announcement and offsite notifications.

4. Activate pagers (yes or no);

a. IF YES, THEN provide three digit pager code

5. Activate CAN (yes or no);

6. Facilities to be activated using CAN:

NOTE: JAF list is a limited listing of Security
personnel

“Group 1” for CR/TSC/0SC/JAF, or

“Group 2” for CR/TSC/0SC/JAF and EOF/JNC, or

Selected: CR TSC O0OSC EOF JNC JAF
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) OFFSITE NOTIFICATIONS o EAP-1.1

N 4.2.1 cont’d
FACILITY ACTIVATION REQUIREMENTS

NOTE: IF potential routing hazards exist for facility activation,
THEN include the routing hazards in an announcement.

Facility Unusual Unusual Event |Alert| Site Area General
Event (After 1530, Emergency | Emergency
(0700-1530) Weekends,
Holidays)
TSC ° | ED Decides x W X X X
osc ED Decides x W X X X
EOF ED Decides ED Decides X X X
JNC ED Decides ED Decides X X X
w TSC and 0OSC must be activated at the Unusual Event

classification during off-hours UNLESS the ED is confident that
the emergency will not escalate.

(Facility activation may be modified by the Emergency Director
\_ if the safety of incoming personnel may be jeopardized by a
security event or other event hazardous to incoming personnel.)

NOTE: Pagers should be activated at the NUE and once again at the ALERT
or higher classification.

PAGER‘ACTIVATION MATRIX

FIRST DIGIT SECOND D;GIT THIRD DIGIT
INFORMATION CLASSIFICATION FACILITY ACTIVATED
1 = Actual Event 1 = NUE " |1 = Report to CR/OSC/TSC
2 = Drill or Exercise |2 = Alert 2 = Report to CR/0SC/TSC/EOF/JNC
9 = Pager/On-call TEST |3 = SAE - I3 = On duty only report to
only CR/0OSC/TSC/EOF/JNC
4 = GE 7 = Personnel assigned a pager
call CAN

800-205-5175 (respond to CAN
prompts as directed)

9 = None 8 = All personnel report to EOF
for further instructions.
P 9 = No response regquired

Rev. No. 52 Page 9 of 51




OFFSITE NOTIFICATIONS EAP-1.1

4.2.1 cont’d

C. Designate an individual to sound the Station Alarm
and make the following announcement. (twice)

"Attention, Attention a(n) (Unusual Event, Alert, or
Site Area Emergency) has been declared at the James
A. FitzPatrick Nuclear Power Plant. Activate

the (specify the facilities to be activated).

OR

"Attention, Attention a GENERAL EMERGENCY has been
declared at the James A. FitzPatrick Nuclear Power
Plant. Activate the (specify the facilities to be
activated). Potassium Iodide is authorized for use
by all personnel in the JAF owner controlled area on
a voluntary basis".

D. Determine and make Protective Action Recommendations
(PARs) to offsite authorities (using procedure EAP-
4, Attachment 1).

E. Review and approve Part 1 form prior to transmittal
to offsite authorities. During AOP-43, this may mean. /
contacting the SSS at extension 3456,6424 or 6422.

F. Review NRC Event Notification Worksheet prior to
transmittal to NRC. During AOP-43, this may mean
contacting the SSS at extension 3456,6424 or 6422.

G. Review IAP-1 checklist upon classification and
reclassification of an emergency.

H. Designate an individual to maintain communications
with the TSC, OSC and EOF using the 4-way hotline,
or by conference call, if appropriate, when any of
those facilities are staffed.
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OFFSITE NOTIFICATIONéS

EAP-1.1

Rev. No.

52

The Control Room Communications Aide shall initiate
notifications as directed by the Emergency Director

using the

following (or by using Attachment 14, Control

Room Notification Flowchart) or Attachment 15, Control
Room Notification Flowchart For Use in Control Room
Evacuation per AOP-43. (Attachment 15 should only be

used when

a Control Room evacuation has been ordered):

A. State and County.notifications using Part 1 form via
the RECS phone:

1. Prepare Part 1 form:

a.

Obtain metéqrological data. (Guidance may be
obtained using procedure EAP-42, OBTAINING
METEOROLOGICAL DATA.)

Complete Part 1 form.
Obtain Emergency Director signature.

Transmit Part 1 form within 15 minutes of the
emergency declaration, reclassification,
initial PARs or PAR changes using the RECS
phone.

activate RECS phone:
Pick up handset.

Press A then * on the touch tone keypad to
initiate ring.

Wait approximately 10 seconds before starting
to transmit. This will allow time for other
parties to pick up their phones.

Press button on underside of handset to talk.

Read Part 1 form introductory announcement
and roll call.

When roll call is completed read the "General
Information" portion of the form. Fill out
Line 1 at this time.

Perform final roll call as indicated at
bottom of Part 1 form.
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OFFSITE NOTIFICATIONS EAP-1.1

4.2,2.A.2. cont’'d

h. Sign off by stating: "James A. FitzPatrick
Nuclear Power Plant out at (date, time)."

i. Hang up the phone.

NOTE: IF the RECS line is out of service,
THEN, using backup methods, notify the
State first followed by the County,
then Nine Mile Point.

j. IF. the RECS telephone is inoperable, OR any
parties did not respond to roll call, THEN
contact these agencies using a regular
telephone. Refer to Attachment 14, Control
Room Notification Flowchart, for phone
numbers.

IF regular telephone service is not
available, THEN use the cellular phone
extension (labeled cellular phone) in the
Shift Manager's office, TSC, or SSS office.
This phone is operated in the same manner as
any phone not connected to the plant switch.
(Do not dial "9" for an outside line.)

The radio may be used as a back-up
communications path to contact Oswego County.
Request that the Oswego County E-911 (Warning
Point) relay the information to the State and
NMPC using RECS or other means if RECS is not
available from E-911. Refer to Attachment 10
for instructions regarding contacting Oswego
County via radio.
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OFFSITE NOTIFICATIONS EAP-1.1

4.2.2.A.2.j. cont’d

NOTE: Transmittal of Part 1 form
Notification Fact Sheet (Attachment 1)
is required within 15 minutes of
emergency declaration,
reclassification, initial PARs or PAR
changes. Updates are required
approximately every 30 minutes unless
an agreement is reached with NYS and
Oswego County that 30 minute updates

~are not necessary. IF updates are
suspended, THEN a Part 1 form
transmittal will be made upon
reclassification, PAR changes,
significant plant condition changes
and/or event termination.

Transmittal of NRC Event Notification
Worksheet (Attachment 6) is required
immediately after notification of New
York State and Oswego County and not
later than one hour after the
declaration of an emergency or
reclassification of an emergency.

k. Perform notification updates as required by
this procedure.

B. NRC notification using Event Notification Worksheet
and ENS phone:

1. Prepare Event Notification Worksheet
a. Request assistance from Control Room staff.

b. Ensure that SM/ED reviews completed Event
Notification Worksheet prior to transmittal.
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OFFSITE NOTIFICATIONS EAP-1.1

4.2.2. cont’d

C. Transmit Event Notification Worksheet immediately
after notification of New York State and Oswego
County and not later than one hour after the
declaration of an emergency.

Instruct the designated communicator to transmit the
BEvent Notification Worksheet (Attachment 6), or
Attachment 13 for AOP-43, over the ENS telephone in
accordance with this section, as follows:

1. Dial the first telephone number found on the
colored sticker on the Emergency Notification
System (ENS) phone.

2. Read information from the Event Notification
Worksheet and answer any gquestions.

3. Record the Log Number given by the NRC
Headquarters phone talker on the top of the
form.

4. Maintain an open, continuous communication
channel with the NRC Operations Center upon
request by the NRC. A log should be maintained
to provide continuity of data. The log should
include questions asked by the NRC and the
answers provided. This log should be
transferred from the Control Room.

5. Attempt to complete and transmit the Event
Notification Worksheet on an hourly basis unless
questions from the NRC prevent this.

a. IF ENS phone is not operable, THEN use a
commercial phone and dial the numbers on the
colored sticker on the ENS telephone OR Event
Notification Worksheet. Additional
information regarding the ENS is provided in
Attachment 9. Alternate telephone numbers
are listed in Attachment 5.
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OFFSITE NOTIFICATIONS‘ Ce EAP-1.1

4.,2.,2. cont’'d

D. Notification of NRC Resident Inspector:

1. Dial appropriate phone number from Attachment
14, Control Room Notification Flowchart, using a
regular telephone.

2. Report information using Part 1 form and other
sources as requested.

E. Complete the Control Room Notification Checklist
(Attachment 4).

F. Transfer completed forms and checklists to the
Communications and Records Coordinator or designee
in the TSC when requested.

4.2.3 Continue to perform offsite notifications until
relieved of that function by the TSC or EOF.

4.2.4 IF qualified personnel are available to perform
communications. in the TSC, THEN the notification
functions may be performed in the TSC as directed by
the ED. '

4.3 Technical Support Center ?rocedure

4.3.1 When the TSC is operational, the Emergency Director
normally delegates communications responsibilities to
the Communications and Records Coordinator through the
TSC Manager.

4.3.2 IF the emergency escalates from an NUE to an Alert or
higher classification, THEN the Emergency Director
should direct Security to reactivate the pagers and, if
appropriate, CAN. .This is to ensure all facilities are
activated. '

4.3.3 The Emergency Director shall review and approve all
Part 1, 2 and 3 forms (Attachment 1, Attachment 2 and
Attachment 3) prior to transmittal from the TSC.

4.3.4 The Emergency Director (or Emergency Plant Manager,
when the Emergency Director has relocated to the EOF)
shall review all NRC Event Notification Worksheets
(Attachment 6) prior to transmittal from the TSC.
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OFFSITE NOTIFICATIONS EAP-1.1

4.3.5 IF the Emergency Director is located at the TSC, THEN ;

The Communications and Records Coordinator shall:

A. Designate a qualified communicator to prepare and
transmit Part 1 forms to offsite agencies within 15
minutes of emergency declaration, reclassification,
initial PARs or PAR changes. Updates are required
approximately every 30 minutes unless an agreement
is reached with New York State and Oswego County
that 30-minute updates are not necessary. IF
updates are suspended, THEN a Part 1 form
transmittal will be made upon reclassification, PAR
changes, significant plant condition changes and/or
event termination.

CAUTION

Verify that the Emergency Director has approved the Part 1 form
prior to transmittal.

B. Perform an initial RECS line test in accordance with
the desktop aide at the RECS phone.

C. IF at any time the RECS telephone is inoperable THEN
the Communications and Records Coordinator should '
ensure that the problem is reported to Verizon in
accordance with Attachment 11.

g

NOTE: IF at anytime releases go below Tech Specs, THEN
the next Part 1 form should reflect this change.

D. Instruct the designated communicator to transmit
Part 1 form using the RECS phone; Pick up RECS
handset.

1. Press A then * on the touch-tone keypad to
initiate ring.

2. Wait approximately 10 seconds. This will allow
time for other parties to pick up their phones.

3. Press button on the underside of handset to
talk.

4. Read Part 1 form introductory announcement and
roll call.
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OFFSITE NOTIFICATIONS" EAP-1.1

4.3.5.D cont’d

5. When roll call is completed:

a. Read "General Information" portion of form.
Fill out Line 1 at this time.

6. Perform final roll call as indicated at bottom
of Part 1 form.

7. Sign offiby stating "James A. FitzPatrick
Nuclear Power Plant out at (date, time)."

8. Hang up the phone.

NOTE: IF the RECS line is out of service, THEN,
using backup methods, notify the State first
followed by the County, then Nine Mile Point.

9. IF the RECS telephone is inoperable, or if any
parties did not respond to roll call, THEN
contact these agencies using a regular
telephone. -Refer to Attachment 5, RECS/NRC
Backup Communications Checklist, for phone
numbers.

IF regular telephone service is not available,
THEN use the cellular phones provided in the
TSC. These phones are labeled as cellular
phones. These phones are dialed in the same
manner as any phone not connected to the plant
switch. (Do not dial "9" for an outside line.)
A satellite phone is also available in the TSC.
(Dial l1-area code-7 digit number, then press
"send".) '

The radio may be used as a back-up
communications path to contact Oswego County.
Request that the Oswego County E-911 (Warning
Point) relay the information to the State and
NMPC using RECS or other means if RECS is not
available from Fire Control.

Refer to Attachment 10 for instructions
regarding contacting the Sheriff's Department
via radio.
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OFFSITE NOTIFICATIONS EAP-1.1

4.3.5.D cont’d

10. Perform notification updates as required by this
procedure.

NOTE: Consider providing a Part 2 form to alleviate
off-site organization concerns regarding
radiological issues during abnormal releases
below Federally Approved Limits (Technical
Specifications).

E. IF a release greater than the Technical
Specifications has occurred, THEN perform the
following:

1. Instruct the Rad Support Coordinator, via the
TSC Manager, to complete a Part 2 form
(Attachment 2). Updates are required
approximately every 30 minutes unless an
agreement is reached with New York State and
Oswego County that 30 minute updates are not
necessary.

a. Continue to update Part 2 form at
approximately 30 minute intervals, even if
releases go below Tech Specs until release
rates are at pre-event levels or agreement is
reached with the state and county to stop
updating Part 2 forms.

2. Instruct the Rad Support Coordinator to provide
Oswego County and New York State with actual
isotopic mix of the release as soon as it is
available.

F. IF requested by the NRC, THEN instruct the Rad
Support Coordinator to designate an individual to
transmit information via the Health Physics Network
(HPN) phone. Refer to Attachment 9, Section 2, for
dialing instructions.
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OFFSITE NOTIFICATIONS o - EAP-1.1

4.3.5, cont’'d

G.

Instruct the. Technical Coordinator, via the TSC
Manager, to complete a Part 3 form (Attachment 3).
Updates are required approximately every 30 minutes
unless an agreement is reached with New York State
and Oswego County that 30-minute updates are not
necessary.

Verify that the Emergency Director has approved all Part 1,
Part 2 and Part 3 forms prior to transmittal.

CAUTION

H.

Designate an individual to fax completed Part 1, 2
and 3 forms to New York State and Oswego County plus
the EOF, JNC and ENN Corporate Offices as required.

Designate a qualified communicator (normally the NRC
Communicator) to prepare and transmit the Emergency
Notification Worksheet (Attachment 6) using copies
of the prepared Part 1, 2 and 3 forms. Assistance
may be requested from TSC staff (eg. the Rad Support
Coordinator and staff can provide release rate
information in accordance with EAP-4). NRC
notification is required immediately after
notification of New York State and Oswego County and
not later than one hour after the declaration of an
emergency or reclassification of an emergency.

NOTE: ENS notification will normally remain a TSC

function unless agreed upon by TSC manager and
the EOF Manager.

NOTE: The Emeréenty Director (or Emergency Plant

Rev. No. 52

Manager, when the Emergency Director has
relocated to the EOF) shall review all NRC Event
Notification Worksheets (Attachment 6) prior to
transmittal from the TSC.
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OFFSITE NOTIFICATIONS EAP-1.1

4.3.5. cont’'d —

J. Instruct the designated communicator to transmit the
Event Notification Worksheet (Attachment 6) over the
ENS telephone in accordance with this section, as
follows:

1. Dial the first telephone number found on the
colored sticker on the Emergency Notification
System phone.

2. Read information from the Event Notification
Worksheet and answer any questions.

3. Record the Log Number given by the NRC
Headquarters phone talker on the top of the
form.

4. Maintain an open, continuous communication
channel with the NRC Operations Center upon
request by the NRC. A log should be maintained
to provide continuity of data. The log should
include questions asked by the NRC and the
answers provided. This log should be
transferred from the Control Room.

5. Attempt to complete and transmit the Event
Notification Worksheet on an hourly basis unless
questions from the NRC prevent this.

6. IF ENS phone is not operable, THEN use a
commercial phone and dial the numbers on the
colored sticker on the ENS telephone OR the
numbers on the top of the Event Notification
Worksheet. Additional information regarding the
ENS is provided in Attachment 9. Alternate
telephone numbers are listed in Attachment 5.

NOTE: Attachment 8 may remain a TSC function if agreed
upon by the TSC Manager and EOF Manager.
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4.3.5.
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cont’d

K. Designate a communicator to complete the TSC/EOF
Emergency Notification Checklist, Attachment 8.
Relay relevant information from the Part 1 form in
accordance with this procedure as follows:

1. Ensure that notifications have been made to
organizations listed on Attachment 8, items #1-
5.

2. Contact organizations listed on Attachment 8
(items #6-12) as directed.

3. IF party does not answer after a reasonable
number of rings (eg. 10), THEN proceed to next
party.

4. Upon completion of checklist, attempt to contact
bypassed parties. Use other means such as relay
through another party if necessary.

5. Make reasonable effort to answer questions that
may be asked and are not on the Part 1 form but
do not allow these requests to delay the overall
notification process.

L. Insure TSC status boards are updated to reflect the
most current information. Displayed information
should be consistent with other Emergency Response
Facilities. The communicators on the 4-way hotline
should assure this. (The 4-way hotline
communicators should be Licensed SROs, if possible.)

Announcements over the plant public address system
should be made reflecting plant status.

The Emergency Director Aide shall explain and discuss
Part 1, 2 and 3 forms with the New York State and
Oswego County representatives in the EOF. This
information should be available from the TSC or EOF.
(The Emergency Director Aide will provide this
information through all phases of an emergency.)
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4.3.8 No press releases shall be made prior to completion of ~_~
initial notifications. Press releases shall only be
made by the plant Manager of Communications or other
authorized public information representative.

4.3.9 No information shall be provided to outside individuals
or organizations except as designated by this
procedure. Any such callers should be referred to the
plant Manager of Communications at 342-3840 extension
6681 or the Joint News Center at 592-3700, as
appropriate.

4.3.10 Offsite agency contacts shall be transferred to the EOF
when the EOF is operational and ready to assume this
function. This transfer shall consist of a turnover
from the TSC to the EOF Manager.

4.4 Emergency Operations Facility Procedure

4.4.1 When the EOF is operational, the Emergency Director
normally delegates communications responsibilities to
the EOF Manager.

4.4.2 The Emergency Director shall review and approve all —
Part 1, 2 and 3 forms (Attachments 1, 2 and 3) prior to
transmittal from the EOF.

4.4.3 IF the emergency escalates from an NUE to an Alert or
higher classification, THEN the Emergency Director
should direct Security to reactivate the pagers and, if
appropriate, CAN. This is to ensure all facilities are
activated.
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.4

.4

The EOF Manager shall:

A.

Designate a qualified communicator (normally the
RECS Communicator) to prepare and transmit Part 1
forms to offsite agencies within 15 minutes of
emergency declaration, reclassification, initial
PARs or PAR changes. Updates are required
approximately every 30 minutes unless an agreement
is reached with New York State and Oswego County
that 30-minute updates are not necessary. IF
updates are suspended, THEN a Part 1 form
transmittal will be made upon reclassification, PAR
changes, significant plant condition change and/or
event termination.

Verify that the Emergency Dlrector has approved all Part 1 forms
prior to transmittal.

CAUTION
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B.

Perform an ihitial RECS line test in accordance with
the desktop aide at the RECS phone.

IF at any time the RECS telephone is inoperable THEN
the EOF Manager should ensure that the problem is
reported to Verizon in accordance with Attachment
11.

NOTE: IF at anytime releases go below Tech Specs, THEN

the next Part 1 form should reflect this change.

Instruct the designated communicator transmit Part 1
form using the .RECS phone.
1. Pick'up"RECS handset.

2. Press A then * on the touch-tone keypad to
initiate ring.

3. Wait approximately 10 seconds. This will allow
time for other parties to pick up their phones